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Job Title Prospect Researcher — fixed contract (6-12 months)
Salary £36,000 plus 10% contribution to pension

Job Type Full Time (Part time/flexible work may be considered)
Hours 37.5 per week (Part time/flexible work may be considered)
Reporting to Research Managers

Location Home working (with access to Oxon/Bucks/Herts for team
meetings)

About Prospecting for Gold

Prospecting for Gold Ltd was established 26 years ago and is the leading research
agency for major gift fundraising in the UK. Our team provides research,
consultancy, regulatory compliance and training support to charities of all sizes,
making fundraising more effective and successful.

You can find out more at www.prospectingforgold.co.uk

About the role

If you are interested in fundraising and the charity sector and enjoy researching
individuals, their philanthropic interests and links to companies and charitable
organisations, this is the role for you.

As a member of our research team, you will help gather research based information
to enhance our database and work with the team to deliver research reports to our
clients who come from across the not for profit sector.

After initial training in Prospecting for Gold’s research processes and data protection
compliance practices and learning about our data by databasing research
information you will be working on client projects. You will be responsible for
preparing high quality research reports for clients.

You will be working with team members and clients. Therefore, having strong
interpersonal skills and the ability to communicate with a wide variety of people to
build effective working relationships and work well as part of a team is critical.

The Prospecting for Gold team are all home based, with weekly team meetings via
video conference as well as daily interaction with other team members via email,
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telephone and video conferencing. We also have face to face team meetings from
time to time, usually in the Henley on Thames area.

You may be asked to attend face to face training and induction sessions, most likely
in the Henley on Thames area.

Main responsibilities:

1.

Gathering information from publicly accessible data sources about high net
worth individuals, companies and grant making trusts, exercising appropriate
judgement about authenticity and reliability of sources.

Updating our database (currently Raisers Edge but in process of moving to a
new system) in a consistent manner in line with standard protocols.

Compiling clear and concise briefings and prospect reports for our varied
range of clients in the not for profit sector. This may include reports on
individuals, grant making trusts and corporates as well as competitor
research.

Assisting with responding to enquiries from current and prospective clients by
telephone and email.

Key requirements

e An inquisitive mind and natural instinct for research.

e Previous prospect research experience.

e Excellent research and writing skills, with the ability to analyse and summarise
data from a wide variety of sources, and present the resulting information in a
clear and concise way.

e Experience in using on-line resources for research.

e Experience using databases, particularly Raisers Edge

e A good working knowledge of Word and Excel

e Attention to detail.
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e (Good use of English grammar, punctuation and spelling.

e Ability to work to deadlines and manage multipe tasks/projects

e Strong interpersonal skills with the ability to communicate with a wide variety of
people and to build effective working relationships and work well as part of a

team.

e Sensitivity and discretion in dealing with confidential information.

Please send your CV and covering letter to info@prospectingforgold.co.uk

If you have any questions about the role or would like to discuss the position, please
call Kerry Rock on 01491577311 or email kerry@prospectingforgold.co.uk.

You can find further information about us on our website:
www.prospectingforgold.co.uk.
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